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Executive Management 
The Board has set the roles and duties of the management in the Company’s day-to-day business 

management in line with the company’s policies, plans, goals, regulations, and rules, as well as Board 

resolutions, within the approved budget. To this end, they are to conform strictly with integrity and care to 

maintain the Company’s and its shareholders’ interests to the best of their ability under corporate 

governance. They are to report updates on conformance to such resolutions together with key performance 

outcomes to the Board. 



�

Responsibilities of the Company Secretary 
1.   Provide preliminary advice to the directors regarding legal issues, compliance with government 

regulations, rules and regulations of the Bank, and follow up to ensure proper and consistent 

compliance including reports significant changes to the directors.  

2.    Prepare meeting invitation letter, agenda, supporting documents for shareholders' meeting and the 

meetings of Board of Directors, Audit Committee, and Nomination and Corporate Governance 

Committee. 

3.    Organize the shareholders' meeting, Board of Directors' meeting, Audit Committee, Nomination and 

Corporate Governance Committee in compliance with the law, Articles of Association of the Company, 

rules and regulations. 

4.    Record of minutes of shareholders’ meeting, Board of Directors, Audit Committee, Nomination and 

Corporate Governance Committee as well as monitor the    compliance with the resolutions of the 

shareholders' meeting, and the meetings of Board of Directors, Audit Committee Nomination and 

Corporate Governance Committee. 

5.    Prepare and maintain the registration of directors, Annual Report, Notice of the shareholders' meeting, 

Board of Directors’ Meeting, Minutes of the shareholders' meeting, and the minutes of the board 

meeting. 

6.    Carry out and maintain reports Conflict of Interest of directors and executives. including relevant 

persons under section 89/14, inform the Chairman of the Board and the Chairman of the Audit 

Committee within 7 working days from the date the company received the report. 

7.    Prepare and supervise the disclosure and information report in accordance with regulations as 

prescribed by the Stock Exchange and the Securities and Exchange Commission. 

8.    Contact and communicate with shareholders to be aware of the rights of shareholders and the 

company’s information, and mediation between shareholders and the Board of Directors and 

executives. 

9.    Provide legal advice and relevant rules and regulatory practices in accordance with the law. 

10.   Provide orientation and advise newly appointed directors. 

11.  Other duties as assigned by the company and other duties as specified by the Capital Market 

Supervisory Board.  

 

 

Contact Information 
Company Secretary / Investor Relations  Tel: +66 2909 8080 

      E-mail: gyth_cosc@goodyear.com  

 

 


